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ENGLISH 102 SYLLABUS 
Class Title: First Year Composition
Course Number: ENG 102


Class Number: 35016
Days: Monday & Wednesday
Times: 8 to 10:40 a.m.
Room: Black Mountain Campus, 105
Instructor:
Stephanie Maher Palenque
Telephone: 623-688-3517
E-mail: stephanie.palenque@paradisevalley.edu
Office Hours: By appointment
Final Exam Time: Wednesday, December 5 @ 8 a.m.
Textbook: 

Title: 
Read, Reason, Write (Required)
Author: Seyler, Dorothy U.
Edition: Tenth Edition

Publisher: McGraw Hill
ISBN:
9780073405933
Student Maricopa E-Mail Policy
Your MEID@maricopa.edu e-mail account is the official form of communication between PVCC and you.  You are responsible for reading college messages and responding accordingly.
Course Description:  Emphasis on rhetoric and composition with a focus on persuasive, research-based writing and understanding writing as a process. Developing advanced college-level writing strategies through three or more writing projects comprising at least 4,000 words in total. 

Prerequisites: Grade of C or better in ENG101.
Learning Outcomes:  
Rhetorical Methods

PVCC English students in English 102 must demonstrate the ability to do the following:

· Focus on a purpose and develop their ideas thoughtfully.

· Develop a clear and sophisticated thesis statement.

· Respond to the needs of different audiences.

· Use conventions of format and structure appropriate to the rhetorical situation.

· Organize ideas and information in logical sequences clearly related to the thesis and purpose.

· Effectively develop supporting details.

· Adopt an appropriate tone, level of formality, and style, while developing a student voice.

Critical Thinking

PVCC English students in English 102 must demonstrate the ability to do the following:

· Use writing and reading for synthesis of ideas; appropriate evaluations.

· Understand a writing assignment as a series of tasks: including finding, analyzing, synthesizing, evaluating and drawing conclusions from a variety of appropriate primary and secondary sources.
· Integrate their own ideas with credible sources.

· Develop an interpretation based on their evaluation from texts and sources.

Processes

PVCC English students in English 102 must demonstrate the ability to do the following:

· Demonstrate an understanding of writing as an open and recursive process.

· Develop a variety of flexible strategies for generating, revising, editing, and proofreading multiple drafts to create and complete a successful text.

· Work collaboratively to critique their own and others’ works in a thoughtful and meaningful manner.

Knowledge of Conventions

PVCC English students in English 102 must demonstrate the ability to do the following:

· Display coherence and unity through appropriate use of transitions.

· Apply the knowledge of summarizing, directly quoting and paraphrasing when incorporating and synthesizing information into the research paper.
· Cultivate a strong control of diction, syntax, grammar, punctuation, spelling and mechanics.

Research

PVCC English students in English 101 must demonstrate the ability to do the following:

· Develop a working knowledge of fundamental research methods.

· Incorporate a sufficient variety of academically credible sources.

· Use correct in-text citations with correct MLA documentation procedures.

· Provide a “Works Cited” page for the required source-based papers and the 2,500-word research paper.
Instructor’s Class Description: 

Welcome to English 102!  This class is an extension and continuation of English 101. We will strive to develop sophisticated writing strategies. English 102 emphasizes developing well-reasoned argumentative papers that draw on multiple sources and viewpoints. During the semester, students learn to identify the elements of an effective argument and to apply those principles in composing researched essays about academic and public issues. This course also strengthens students’ information by teaching strategies for finding, assessing, using, citing, and documenting sources.
Assignments and Grading Policy: Students will write a minimum of three writing projects: two 750-word projects and one that is 10 pages long (or approximately 2,500 words). There will also be an oral presentation of the final research paper and a final exam based on class lectures and the textbook.  Each of these activities and assignments will receive a grade, and combined they will total 1000 points. Here is the breakdown:
Outline & Notecards: 100 points

Definition Essay: 100 points

Causal Analysis Essay (s/b Position): 200 points

Final Paper: 300 points

Presentation: 100 points

Final Exam: 100 points

Attendance & Participation: 100 points
Grading Scale:


90 - 100 = A



80 -   89 = B



70 -   79 = C



60 -   69 = D
Extra Credit Policy: No extra credit may be earned in this class.
Attendance Policy:  Eighty percent of success is showing up.  Woody Allen
While attendance in this course does not account for eighty percent of your grade (it is actually ten percent) it is an important part of your overall success. Aside from losing attendance points when you are not present, you may also lose points in other areas depending on what days you miss. Other students depend on your attendance for activities such as peer critiques and in-class exercises, and these experiences cannot be made up.
Withdrawal Policy:  

The English Division recommended policy states that English Division instructors may withdraw students who accumulate unofficial absences in excess of the number of times a class meets per week.

Late Work Policy: No late work will be accepted, except in the case of extreme emergencies, and at the discretion of the instructor.
Emailed papers will not be accepted. All work must be submitted in hard copy format on the day that it is due, during regular class time.
Instructor Expectations:

Classroom Etiquette:

Cell phones and pagers must be turned off during class instruction. Please arrive on time and 
listen respectfully while the instructor or other class members are speaking. Taping of lectures is 
not allowed unless you receive special permission from the instructor. Food and drink are not 
permitted in the classroom.


For Your Protection:
It is your responsibility to SAVE your essays and assignments on your hard drive, CD or “jump” drive.  Keep these copies in a safe place until you have received your final grade.

The Writing Center:

Please feel free to utilize the writing center and its tutors, who can assist you with grammar, punctuation, vocabulary, spelling, thesis statements, research papers, and other, editing concerns.  
The tutors cannot write your paper; the point for using their services is to become a better writer.  
You need to schedule an appointment to work with a tutor in the center.  The Writing Center is 
located in the Learning Support Center.

Students Rights and Responsibilities:
Students are responsible to read and understand the District-wide Scholastic Standards found in the current Student Handbook.  Pay particular attention to the technology section, 2.5.2 Student Disciplinary Code, Article III, Paragraph 15.

Student Disabilities:
Students with disabilities who believe they may need accommodations in this class are encouraged to contact the Disability Resource Center, KSC 119, 602.787.7171.

Attendance:

Only persons who are registered for a class at any of the Maricopa Community Colleges may attend that class.  Attendance requirements are determined by the course instructor.  Students who do not meet the attendance requirement, as determined by the course instructor, may be withdrawn.

Students who fail to attend the first scheduled class meeting, or to contact the instructor regarding absence before the first scheduled class meeting may at the option of the instructor be withdrawn.

At the beginning of each course, each faculty member will provide students with written attendance requirements. It is the student’s responsibility to consult with the instructor regarding official or unofficial absences.  Absences begin to accumulate with the first scheduled class meeting.

Students bear the responsibility of notifying the Office of Admissions and Records when they discontinue studies in a course or at the college.  Please refer to the Withdrawal Procedures.

Official Absences -- MCCCD policy states that:
Official absences are those that occur when students are involved in an official activity of the college, i.e., field trips, tournaments, athletic events, and present an official absence excuse form. Absences for such events shall not count against the number of absences allowed by an instructor or department.  Students who must miss a class for an official reason must obtain an official absence verification card from the appropriate dean or associate dean and present it to the appropriate instructor(s) before the absence. Prior arrangements must be made with each instructor for make-up work. If prior arrangements have been made, the students will not be penalized.

Other official absences include jury duty and subpoenas.  Appropriate documentation will be required.  Prior arrangements must be made with each instructor for makeup work.  If prior arrangements have been made, the students will not be penalized.

In the event of the death of an immediate family member, absences for periods of up to one week will not be counted against the number of absences allowed by an instructor or department.  Students should contact instructor(s) as soon as possible to arrange for make-up work.  Appropriate documentation will be required (for example, a copy of the obituary or funeral program).  In specialized programs that require clinical rotations, this regulation may not apply.

Religious Holidays -- MCCCD policy states that:
Students shall have the right to observe major religious holidays without penalty or reprisal by any administrator, faculty member or employee of the Maricopa Community Colleges.  Absences for such holidays shall not count against the number of absences allowed by an instructor or department.  At least one week before the holiday, students shall submit to their instructor(s) a written statement that includes both the date of the holiday and the reason why class attendance is impossible.  Prior arrangements must be made with each instructor for make-up work.  If prior arrangements have been made, the student will not be penalized.

Course Outline and Assignments:

NOTE:
Course material and assignments may vary to fit the needs of this individual 



class.  Additional readings from your text and writing assignments may be added 



as the instructor sees the need.
Monday & Wednesday, 8 to 10:40 a.m.
	Date
	LECTURE/TOPIC
	ASSIGNMENT DUE

	Monday, October 15, 2012
	Course introduction, diagnostic writing, syllabus review
	None

	Wednesday, October 17, 2012
	Critical Reading and Analysis
	Read Chapters 1 & 2

	Monday, October 22, 2012
	Topic Selection, Outlines & Note/Source Cards
	Read Chapters 3 & 4

	Wednesday, October 24, 2012
	Definition 
	Read Ch. 7, Outlines 

	Monday, October 29, 2012
	Definition Peer Critiques
	Definition First Draft

	Wednesday, October 31, 2012
	MLA/Research
	Read Chapters 5 & 6

	Monday, November 5, 2012
	Position Paper
	Read Chapter 9 & Definition Final Draft

	Wednesday, November 7, 2012
	Position Peer Critiques
	Position First Draft

	Monday, November 12, 2012
	Veteran’s Day - Off 
	Veteran’s Day - Off

	Wednesday, November 14, 2012
	Library Research/Computer Lab
	Read Chapters 12, 13 & 14 & Position Final Draft

	Monday, November 19, 2012
	Proposal Papers
	Read Chapter 11 & First Half of Note/Source Cards

	Wednesday, November 21, 2012
	Proposal Papers - Research
	Bibliography

	Monday, November 26, 2012
	Proposal Peer Critique
	Proposal First Draft

	Wednesday, November 28, 2012
	Conferences
	TBA

	Monday, December 3, 2012
	Presentations
	Proposal Papers & All Note/Source cards

	Wednesday, December 5, 2012
	Final Exam
	NA


*Please note that exact dates and times are subject to change at the instructor’s discretion.
Monday, November 12: Veteran’s Day – Campus closed

Sunday, December 9: Last Day of regular classes
Final Exam: December 5, 2012
Plagiarism
Plagiarism is a serious offense.  It is the unacknowledged use of another’s words, ideas, or information.  Some common examples of plagiarism are summarizing or paraphrasing source material without documentation, quoting without citations, copying 
all or parts of another writer’s paper, having another person write the paper, or purchasing another writer’s paper.

To avoid plagiarism, students must give a source credit for any ideas or information they have used in an essay, whether they have paraphrased, summarized, or quoted from the source.  
A student who plagiarizes is subject to disciplinary probation and suspension (see page 218 of the PVCC Catalog.)  The first occurrence of plagiarism may result in a zero for that assignment.  A second occurrence may result in a grade of “F” for the course.
STUDENT CODE OF CONDUCT
Students engaging in the following are subject to disciplinary sanctions outlined in the PVCC Catalog, Student Policies Section.

$ 
Acts of Dishonesty; examples include:



Plagiarism



Furnishing false information



Falsifying records related to coursework



Forgery, alteration, misuse of any college document



Tampering with the election of any college-recognized official

$ 
Disruption or obstruction of teaching, research, administration, disciplinary proceedings, or college activities.  An instructor can remove a student from class for disciplinary reasons.

$ 
Physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or conduct that threatens the health or safety of any person.

$ 
Attempted or actual theft

$ 
Failure to comply with direction of college officials or law enforcement officers

$ 
Unauthorized possession, duplication or use of keys to any college premises

$ 
Violation of federal, state, or local laws on college campus or at college sponsored activities

$ 
Use, possession or distribution of narcotics or other controlled substances

$ 
Use, possession, or distribution of alcoholic beverages, or public intoxication

$ 
Illegal or unauthorized possession of firearms, explosives, weapons, or dangerous chemicals

$ 
Participation in a college demonstration that disrupts the normal operations of the college

$ 
Obstruction of the free flow of pedestrian or vehicular traffic on college premises

$ 
Conduct which is disorderly, lewd or indecent

$ 
Theft or other abuse of computer time

$ 
Abuse of the judicial system
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PVCC STUDENT SERVICES RESOURCES

Updated 9-23-05
The majority of services are open Monday – Thursday 8:00 -7:00 and Friday 8:00 – 5:00.  Appointments may be required for some areas.  Visit our Web Site at www.pvc.maricopa.edu for more information.

Academic Advising – KSC186, (602) 787-7060.  Advisors are available to assist with classes and degree information.  Discuss your goals, education history, and interests with the advisor.  

Hours:  Walk-in 8:00 – 11:00 a.m.   Afternoon and evenings by appointment only.  http://www.pvc.maricopa.edu/advisement/
Admissions and Records – KSC111, (602) 787-7020.  Services include registration, withdrawals, transcript requests, graduation requests, and educational records.  This office maintains all student records. http://www.pvc.maricopa.edu/admissions/ 

Assessment Center – KSC226, (602) 787-7050.  Services include placement, ESL, instructional, and CLEP testing.  Assessment helps students identify their existing skills and knowledge. http://www.pvc.maricopa.edu/assessment/
Athletics – To learn more about our athletic programs call (602) 787-7173 or e-mail us at www.pvc.maricopa.edu/athletics.
Bookstore - KSC143, (602) 787-7120.  The Bookstore, operated by Follett, sells new and used textbooks, school supplies, greeting cards, gifts, sundries, college clothing, trade books, and educationally priced software. www.efollett.com
Career Services/Job Placement KSC Building, (602) 787-7073.  This office provides job listings on and off campus, assistance in job searches, internships, and Maricopa Career Network for on-line postings. http://www.pvc.maricopa.edu/~careerservices/
Children’s Center – D101, (602) 787-7150.  This service is available for the children of PVCC students.  The program’s main focus is language development, fine motor and social skills for children between the ages of 3 – 8 years.  http://www.pvc.maricopa.edu/childcare/ 

College Safety – KSC126, (602) 787-7900.  Provides safety and security measures for the campus.  Services include lost and found, emergency assistance, first-aid, parking decals, photo ID’s. http://www.pvc.maricopa.edu/safety/
Computing Commons, E Building, 602.787.6760.  The Commons has word processing and other software packages for you to use to complete coursework.  Note:  To use the Open Lab (at any time), you must pay a $15 access fee in Admissions and Records.  This is a per semester fee.  http://www.pvc.maricopa.edu/cc/
Counseling– KSC177, (602) 787-6540.  Free, confidential counseling is available to prospective and currently enrolled students at PVCC. Counselors are available by appointment.  Please call or stop by the Counseling Office. http://www.pvc.maricopa.edu/counseling/
Disability Resource Center/Student Development – KSC119, (602) 787-7171.  This office participates in the Americans with Disabilities Act, which include reasonable accommodations with access, resources, and support services.  Student development activities include student orientations, ESL student support, and student diversity program.  http://www.pvc.maricopa.edu/~drc/
Financial Aid – KSC101, (602) 787-7100.  Services include financial counseling for students, assistance in completing the financial aid process and information about scholarship programs.  Financial aid includes grants, loans, student employment and scholarships.  http://www.pvc.maricopa.edu/finaid/
Learning Support Center, E Building, (602) 787-7180.  The Learning Support Center provides free tutoring and other learning support for most PVCC courses.  Free tutoring includes study groups, drop-in tutoring, individual appointments and on-line tutoring.  Learning Support resources include videotapes, software, and print materials to provide help with both course content and study skills.  Hours:  Monday – Thursday, 8:00 a.m. – 7:00 p.m., Friday 8:00 a.m. – 5:00 p.m., Saturday, 9:00 a.m. – 1:00 p.m. http://www.pvc.maricopa.edu/lsc/
Library - E Building, (602)787-7200.  The PVCC Library offers a print and media collection of approximately 40,000 items.  In addition, the library now has a collection of electronic books.  An online catalog provides indexing to much of the material held by PVCC as well as materials owned by other Maricopa County Community College libraries.  www.pvc.maricopa.edu/library
Service Learning, KSC141A.  (602) 787-6657 or (602) 787-7241.  Service-Learning is a direct expression of the PVCC vision statement.  Our college is dedicated to “building partnerships… that cross institutional boundaries for innovative instruction and coordinated community service.”  Service-Learning combines academic learning and educational goals with student action in real life situations outside the four walls of the classroom.  Students are given the opportunity to learn and develop as leaders through active participation in thoughtfully organized service experiences that meet vital community needs.  http://www.pvc.maricopa.edu/%7Eservlearn/
Student Life, KSC135, (602) 787-7244.  The center encourages students to participate in college and community life.  Some activities include honors, leadership training, service learning, student clubs, Student Leadership Council, Emerging Leaders Program and student insurance. http://www.pvc.maricopa.edu/studentlife/
Veteran’s Services, KSC 111 (602) 787-7045, is located in the Admissions and Records Office. http://www.pvc.maricopa.edu/veterans/
SYLLABUS ACKNOWLEDGMENT RECEIPT

NAME:_________________________________________________________________



Last




First




Middle

CLASS:_________________________________________________________________



Course Prefix


Section



Title

SEMESTER:______________________TODAY’S DATE:________________________

The instructor has given me a copy of the course syllabus for this class.  I have read the syllabus and understand the course content, grading & attendance policies, and the plagiarism policy.










______________________________








Student Signature


